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1.06mne noaoxenns

Hacrosimee Ilonoxenune paspaborano B coorsercTsuE ¢ DemepaisHbiM
3akooM P® «O nmepcoHanbHBEIX JAaHHBIX» oT 27.07.2006 Nel32- @3.
®enepanbHbiM 3akoHaM oT 27 urons 2006 roga Ne 149-©3 «O6 undopmams,
MHQOPMAaLMOHHBIX TEXHOMOTHAX M O 3ammTe HHEQOpMaumW», KoHCTHTYumeH
Poccuiicko#i ®enepanmn, TpynoBeiM kozexcom Poccmiickoit ®enepammn,
I'paxxpanckum komekcom Poccuiickoli ®Denepauwm, ApYruMH HOPMAaTHBHO-
NPaBOBLIMH aKTaMH, JeHCTBYIOIUMH Ha TeppuTopHu PD.

1.Hacrosiee Tlonmoxernue pacnpocTpaHsieTcs Ha BCeX COTPYAHHKOB, H BCE
PabOTHUKM IOJDKHEI OBITH 03HAKOMIIEHE! C 3THM [10/10)KeHeM IO PaCIIHCKY.

1.1.IlepcoHanbHble naHHBIE paboTHHMKA -  HHGOpMAIKs, HeoOXoguMas
paboToaTento B CBSI3U C YCTAHOBJIEHHEM TPY/IOBBIX OTHOIIEHHH M Kacaromlasics
KOHKPETHOI0 paboTHHKA.

Onum BrmovaroT B cebs: ono3HaBarenbHble nanHble (DMO, nata U MecTo
poXneHus, TpynoBas Ouorpapus paboTHuKa, (akTel Ouorpadum);IUYHbIE
XapakTepUCTHKU  paboTHMKa (TpaXkJaHCTBO, HAIMYHE HAYYHBIX TPY/IOB,
u300peTeHHii M T.1.); CBEHEHHS] O CEeMEeHHOM TMOJIOKEHHH, COCTABE CEMBH;
COLMAIEHOM TIOJIOXKEHUM; CITy’)KeOHOM TIOJIOXKEHHH, HAaBhIKax; O (HHAHCOBOM
nonoxenun.K mpejioctaBnseMbIM NMEPCOHATBHBIM JaHHBIM PabOTHHKA OTHOCHUTCS
MH(pOpMaNKs, COAep Kallascsi B TPY/IOBOM KHUKKE, B CTPAXOBOM CBHUJIETEIHLCTBE
TOCYAIapCTBEHHOI'0 INEHCHOHHOIO CTPaxOBaHWs; HMH(OpManus o0 00pa3oBaHUH,
kBanuuKauy; MHQOpManWs MEIMIMHCKOrO XapakTepa; WHpOpMamus B
JAOKYMEHTaX BOMHCKOIO yd4eTa W B JAPYTMX AOKYMEHTaX, KOTOpPBIE COIEpKaT
JlaHHBIE, HEOOXOaMMBIe pabOTOJATEIIO B CBI3H C TPYLOBLIMH OTHOIIEHUSIMH.

1.2.06paboTka mepcoHaIbHBIX JaHHBIX pabOTHHMKA OCYIIECTBIISNETCS B LIENSNX
obecrieueHus COOIIONEH S 3aKOHOB H APYI'MX HOPMATHBHO-IIPABOBBIX aKTOB.

1.3.Ilpu  ompenenennn ob6bemMa M comepkaHuHs — 0OpabaThIBaEMBIX
MEepCOHANBHBIX  [JaHHBIX  paboTHHMKa  paboTomaTens  PyKOBOICTBYETCS
DenepanbHBIMU 3aKOHAMH.

1.4.Paboronarens BIpase MPOBEPATH EPCOHATILHEIE JAHHBIE PAGOTHUKOB C
LeJIbI0 (POPMHUPOBAHUS KAIIPOBOTO Pe3EpBa.

1.5.11pu mpueme Ha paboTy, 3aKJIFOUEHUH TPYAOBOTO J0r0BOPA, 3aM0THEHUH
AaHKETHBIX J@HHLIX paboTojaTens He MMeeT IpaBa IOly4aTh M 0006IaTh
MHGOPMAIMIO O PEJTUTHO3HBIX, HOJTUTHYECKHX U APYTHX YOeKIECHUIX pabOTHHKA.

1.6.Bce mepconanbHble naHHBIe paboTHHKA paboTOAATENb ITOIyYaeT TOIBKO
OT HEero caMoro. '

1.7.1lepconanbuple JaHHBIe pPabOTHHKA MOKHO TOJYYHTh Yy TpETheit
CTOPOHBI B TOM Clly4ae, €c/Ii pabOTHHUK yBeZOMIIsSeTCS 00 9TOM B TeUeHHE 5 IHEi
H OT HETO JIOJKHO OBITh MOIY4YEeHO MUCEMEHHOE COITIacHe.

1.8.YBenomnenue paborojarens M IHCbMEHHOE coryiacke pabOTHHKA
odopmisercss JIOKyMeHTOM. PaGOTHHKY HEeOOXOAMMO pacmucaThcd, YTO OH
O3HAaKOMJIEH M JIaeT COrjacue Ha IMOJy4YeHHe INEePCOHAIBHBIX JAHHBIX Y TPETBHX
JTHIL.

1.9.PaGoTtonarens noiaydaer U oOpabaThiBaeT JaHHBIE O YAaCTHOM >KHM3HH
pabOTHHKA TOJIBKO C €r0 NUChbMEHHOTO COITIacHsl.




1.10. PabBoromarens coobmaer padOTHUKY  LENH, MPEANnO0KUTEIIbHbIC
MUCTOYHMKHK,  CrnocoObl  MOJIyYeHHWs  NEPCOHANbHBIX  JAHHBIX,  XapakTep
MEpPCOHANBHBIX JAHHBIX M IOCJIEACTBHMA OTKaza pabOTHMKA [aTbh MHCbMEHHOE
CorJiacke Ha UX MOJIy4YEHHE.

1.11. Ilpu npuHATHH pelueHui paboToaaTellb HE UMEET MpaBa OCHOBLIBATHCS HA
EPCOHAIBHBIX AaHHBIX PAOOTHHMKA, MOJYYEHHBIX MCKIIIOUUTENBHO B PE3YJIbTATE
MX aBTOMATU3UPOBAHHONW 00Pa0OTKH MM ANEKTPOHHOrO nony4eHus. [lepenanubie
JAHHBIE JOJBKHBI TTPOBEPATHCS MO MPEJOCTaBIEHHBIM JOKYMEHTAM, U3 KOTOPbIX
OHM OBIJIM TIEPEHECEHBI B ABTOMATU3UPOBAHHYIO CUCTEMY.

1.12. [Tonyyars 1nepcoHabHbIE JaHHbIE PAOOTHUKOB HA OCHOBAHWHM 3aKOHA MOTYT:
Hasiorosble opratbl, [lencuonusli gona PO, OoHA COLMANBHOrO CTPaxOBaHMUs
P®, ®enepanbHas wHCnekuusa Tpyaa. Mcenonp3oBanwe nepcoHANbHBIX JaHHBIX
pabOTHUKA JOMYCTHMO TOJIKO B COOTBETCTBHM C LEJSIMH, ONMPEACTMBLIMMHU KX
nonyuenue. Ilepenaua mepcoHaNbHBIX AaHHBIX PAaOOTHUKA BO3MOXKHA TONBKO C
coryiacusi pabOTHHKA.

1.13. PaBoropmarens HMeeT NpaBO coOMpaTh TMEPCOHATBHYIO HH(POPMALIHIO,
COJEPIKALLYIOCS B JIOKYMEHTAX, MPEIOCTAaBICHHBIX PA0OTHHUKOM MU IpUEME Ha
paboty.

1.14. PaboTosaTeab NPOM3BOAMT PAacyeT M BhITIJIATY HAJIOTOB 33 pabOTHHKA MyTeM
yaepiKaHus MX M3 3apaloTHOM muiatel, paboTomaTeNh WMEET MPaBO COOMpATH
npeaycmotpennsie Hanorossim Kogexcom PO cBeaeHns 0 HATOTOMIaTENbIIAKE.
1.15. Jlannoe IlomosxeHue mnpeaoTBpailaeT HECAHKIIMOHHPOBAHHBIH J0CTYN K
uHpopMaLIK, €€ MPOTUBONPABHOE KOMMPOBAHHE, HUCKAKEHHE, MCMONIb30BAHHE
npeHaMepeHHOro pacrnpoCTpaHeH s HE/I0CTOBEPHOU wH(pOpMaLy,
UCTIONIB30BaHNUEe HH(POPMALIMK B TPECTYIHBIX ¥ KOPBICTHBIX 1ENsAX.

2. Mopsinok XpaHeHHs!, HCIOIL30BAHMS U MepeIavH MepcoHATbHbBIX JAHHBIX
paboTHHKA

XpaHeHue MepCOHANBHBIX JaHHBIX [OJDKHO MCKIOYaTh HMX YTpaTy WIH HX
HENMPaBHIBHOE MCIOJIb30BAHKE.

2.1. XpaHenue, BbIgauya TPYAOBbIX KHHMIKEK (AyOiMKarsl TPYAOBBIX KHUIKEK);
XpaHEHHME JIMYHBIX Jel Ppa0OTHMKOB W HMHBIX JOKYMEHTOB, OTPaXarOWNX
MepcoHabHbIE  JaHHple  pabOTHMKa,  BO3/AralOTCA  Ha  PYKOBOAMTEII,
JIENIONPOU3BOANTESA ¥ PAOOTHUKOB OyXTraITepuH.

2.2. TlepconanbHble JaHHbIE PAOOTHUKOB BMECTE ¢ HEOOXOAUMBIMH JIOKYMEHTAMU
OCTAIOTCA ¥ paboOTOAATENs WA JIML@ OTBETCTBEHHOTO 3a O(opMIICHHE IpHeMa H
XpaHEeHHMs JHYHBIX Jei coTpyaHukos. [lopsanok XpaHeHHH TPYAOBBIX KHUIKEK
YCTAHOB/ICH HHCTPYKLMEHR O TPYIOBBIX KHIIKKAX.

2.3, Paboronarens oOecrneunBaeT XpaHeHUe NMEPBUUHBIX JOKYMEHTOB, CBA3AHHbBIX
¢ paboTol JOKYMEHTAUMM T0 yueTy Tpyaa, KaapoB M OMIaTel TpyAa B
opranuzauuu. B Oyxrantepuu XpaHATCs JOKYMEHTbI IO Y4€Ty HCIOJb30BAHUA
pabouero BpeMEHH M PACUETOB C MEPCOHATIOM 10 OIIaTe TPYAa.

2.4. Tlpu nepeaaue MEPCOHAbHBIX AAHHbIX paboTHMKA padoTOAATEeNh J0JIKEH
co0moaaTh craeayime TpedboBaHus:

He coobum@ars nepcoHalbHbie JaHHble paboTHMKA TpeThed cropoHe 0Oe3
MUCBMEHHOro corjacus pabOTHMKA, 3a MCKJIIOYEHHEM CJlydaes, KOraa >TO




HeO0OXOAMMO B LIEIAX NPEAYIPEIKACHUSA YTPO3bl IKU3HU U 310POBBIO PabOTHHKA, &
TAK)KE B CJy4aAX, YCTAHOBIIEHHbIX (peAepabHBIM 3aKOHOM,

He coobuars nepcoHalibHble JaHHbie Pa0OTHHKA B KOMMEPYECKUX Lensax 0e3 ero
MUCHMEHHOTO COTJIacHsi; '

2.4.3. TlpenynpeauTh JWL, MOMYYalOLMX [EePCOHAIbHbIE JaHHbIE PabOTHHKA, O
TOM, YTO 9TH JaHHbIE MOTYT ObITh UCIOJIb30BAHbI JIUIIB B LENSX, Ui KOTOPBIX OHH
cooOmIeHbl, 1 TpebOoBaTh OT ATUX JIUL MOATBEPIKIECHHUS TOr0, YTO 3TO TPABUIIO
cobmoaeno. Jlkua, mojiydaroiuine MepcoHalbHble JaHHbIE Pa0OTHHKA, 00s3aHbl
cOOI0AaTh PEIKUM CEKPETHOCTH (KOH(PMAEHLMANIBHOCTH). JlaHHOE 110JI0KEHHUE HE
pacrnpocTpaHseTcs Ha 0OMEH NepcoHallbHBIMU JaHHbIMHM PaOOTHHUKOB B MOPSAJKE,
YCTAHOBJICHHOM (pe/IepajibHbIMH 3aKOHAMM,

2.4.4. Paspewiars J0CTYNl K MEPCOHAIBLHBIM [AaHHBIM PAOOTHHWKOB TONIBKO
CMELMabHO YIIOJIHOMOYEHHBIM JIMLAM, TIPH 3TOM YKa3aHHBIE JIMIIA J0JDKHBI HMETB
MpaBo MOJydaTh TONBKO T€ MEPCOHANbHbIE [aHHbIE PaOOTHHMKA, KOTOPbIE
HEeOOXOAMMBI JUTSl BHITIOJTHEHHUS KOHKPETHBIX (DYHKIMNA;

2.4.5. He sanpammBath WHGOPMAIMIO O COCTOSIHUM 310pPOBbsi pabOTHHKA, 32
MCKJIIOUEHWEM TeX CBENEHHH, KOTOpPble OTHOCATCS K BOINPOCY O BO3MOMHOCTH
BBIMOIHEHUA PAOOTHUKOM TPYAOBON (DYHKIIMH,

2.4.6. [IlepemaBaTh MEpPCOHAIBbHBIC /JaHHbIE PabdOTHMKA MPEACTaBUTEIIAM
paGoTHMKOB B mopsake, ycraHosaeHHom TK P®, w orpanuymsare 5Ty
MHQOPMALMIO TOJBKO TEMH TEPCOHATBHBIMU JAHHBIMH Pa0OTHHKA, KOTOpBIE
HEOOXOIMMBI U151 BBIMOTHEHHS YKa3aHHBIMH NPEJICTABUTENAMH X QYHKLIHH.

2.5, [lepenaua nepcoHaANbHbIX JaHHBIX PAa0OTHHKA B NPEenax OpraHu3aluu:

2.5.1. PaGoromarens rmpenoctaBiseT MHGOPMALMIO W MHBIE  CBEACHMS,
HeOOXOAUMBIE I MPOBEPKU [MPABUIBHOCTH MCUMCIIEHWS M YIUIATHI HAJOrOB,
00513aTeNbHBIX MIATEKEN B TOCYAAPCTBEHHYIO OIOMKETHYIO CHCTEMY, IOKYMEHTBI
0 IUIATEKECNOCOOHOCTH, CBEIEHWS O YHMCJIICHHOCTH, COCTaBe padOTaIOMIKX,
3apa0oOTHOM MyIaTe M YCJIOBUSX TPyJd, O HAJIMYMM CBOOOIHBIX PabOUMX MECT
JIOKYMEHTbI 00 OrulaTe HajoroB Mo TPeOOBAHMIO OPraHOB BIIACTH YNPaBICHHA,
NIPAaBOOXPAHUTENbHBIX OPraHOB, IOPUIMYECKHX JIHL, MMEIOLIMX Ha 3TO MPaBo.
2.5.2. Tlpenocrasinsiemas nHbOpMALMA J0MikKHA OBITh YCTHOM M nucbMeHHoR. Bo
BTOPOM CJlydae — 3aBEPEHa I1€YaThiO W MOANUCIMH ONPEIeTICHHbIX JIHLL.

3. Oo0si3anHocTH paforoaaTessi MO XPAHEHHIO W 3ALUMUTE TMMEPCOHAJBHBIX
AAHHBIX Pa0OTHHKA _

3.1. PaGoronaTtens obecrneunBaeT 3allUTy MEPCOHATBHBIX JAHHBIX PadOTHHKA OT
HEMPaBOMEPHOTO MX MCIOIb30BAHMUS MM YTPATHI 3@ CUET COOCTBEHHbIX CPE/ICTB B
MOPSsIZIKE, YCTAHOBAEHHOM (he/IepalbHBIM 3aKOHOM.

3.2. Paborogarens O3HaKOMIsSeT pabOTHWKA TMOA  PACHHUCKy CO BCEMHU
BHYTPEHHUMM JIOKYMEHTaMH, KacaloIMMKCA mopsaaka 00paboTkH, mnepenayu
MepCOHANbHBIX JAHHBIX PAOOTHUKOB, O MPaBaxX U 00A3aHHOCTAX B 9TOH 001acTH.
3.3. PaGoroaareny obecneunBaeT AOCTYIl K [EPCOHAIbHBIM JaHHBIM paboTHHKA
TOJILKO YMOJHOMOUYEHHBIM JIMLAM,

3.4. CpobGomubiit noctyn k wuHdopMauuu O pabOTHHUKAX, XPAHALICHCS B
KOMITbIOTEpaX, 3ampemieH /s Beex cotpyanukos JIOY, sa uckimoueHneM
PYKOBOAWTENs, OyXralTepoB 1 JCI0NPOU3BOIUTEII.




3.5. PykoBOAMTENIb 3aKpEMIACT B [Ipukaze 10 YUPEKIACHHIO PaClpeaCICHUE
06a3anHOCTEN N0 00padOTKE MEPCOHANBHBIX JaHHBIX. Cpean OTBETCTBEHHBIX JIHLI
JENOMPON3BOAMTESL MMEET MpPaBo JOCTyMa KO BCEM MNEPCOHATBHBLIM JAHHBIM
paGoTHuka; OyxranTep HMEeT NpaBO AOCTYyNd K CBEACHIAM 0 ciyxeOHOM
MOJOXKEeHUU, O 3aHUMAEeMOM JIOJKHOCTHOM ~ Harpyske, coOCTaBe CEMBbH, K
CBEJICHMWSAM, MMEIOIIUM OTHOLICHHE K HAYWCICHHIO 3apabOTHOH  TUIATHI,
HAUMCIEHAIO HAJOFOB W MHBIX 00A3ATENBHBIX  IUIATEHKEH. 3aMEeCTUTENb
sageaytouero no MBP umeeT OTHOIIECHHE K CBEACHHUAM O KBaTU(UKALIMK, OTBITE
paboThI, O HATMYMU METOJMUECKUX pa3zpaboToK.

3.6. 3ampemaerca 00paboTka mHbopManuyu B MPUCYTCTBUN HHBIX JIUL, KpOME
MMEIOLIMX NPaBO AOCTYNa K MEPCOHANIbHBIM JaHHBIM paboTHuka. PyKoBOIUTEINb
XPAHUT JOKYMEHTBI (TPYI0BbIE KHUIKKHU B ceiidbe); pexomenyeTes npu oopadboTke
JAHHBIX C TIOMOIIBIO KOMIIBIOTEPA 3aKpbiBaTh MapoJicM (aiinbl, MMEKOLIHE
MEePCOHAITbHBIE JIaHHbIE.

4. TlpaBa paGOTHHKOB HA 3ALUTY NEPCOHATLHBIX AAHHBIX

4.1. Cornacto ¢1.89 TK P® paGoTHHKH UMEIOT NPaBO Ha:

4.1.1. Tlonnyio uHdopmaumio 06 ¥X NMEpPCOHATBHBIX AAHHBIX H 00paboTke 3THX
JITaHHbIX,

412 Csobonubiii GecruiaTHBIM OCTYN K CBOMM MEPCOHAIbHBIM - IdaHHBIM,
BKJIFOYAS TIPABO Ha MOJTyUeHUE KOMHH OO0 3aMucH, coaepIiKalllel NePCOHaTbHBIC
naHble pabOTHUKA, 32 UCKITFOUSHHEM CJly4aes, MpesyCMOTPCHHDIX dhenepanbHbIM
3aKOHOM;

4.1.3. Onpenenenue CBOMX MPEACTABUTENICH Ui 3aLIUTHI CBOMX MEePCOHATIbHBIX
JTAHHBIX

4.1.4. JlocTym K OTHOCALIMMCS K HHM MEIMUMHCKAM AaHHBIM ¢ TIOMOIUIBIO
MEIHIIMHCKOrO CrELMaIncTa o ux Buioopy; ,

4.1.5. TpeGopanue 00 MCKTIOYEHAN MM MCTIPABICHAN HEBEPHBIX WJIK HETIOJIHBIX
MEPCOHAIbHBIX JAHHBIX, @ TaKKe JNaHHBIX, 00paboTaHHbBIX ¢ HapyLIEHHEM
tpeGopanuii TK P®. llpn oTkase paboTtonatens HCKIOYATh WM MCHPaBUTH
TEePCOHAbHBIC JAHHBIE PAOOTHHKA OH UMEET MPaBo 3aABHTL B MUCbMEHHOH (popme
paGoTO/ATENIO O CBOEM HECOrIacku ¢ COOTBETCTBYIOLLMM 000CHOBAHUEM TAKOTO
Hecornacus. [lepcoHanbHbIE JaHHBIE OLEHOYHOr0 XapakTepa pabOTHUK HMEeT
MpaBo AOMOJIHUTD 32sBICHUEM, BHIPAKAIOLIMM €r0 cOOCTBEHHYIO TOUKY 3PEHHS,
4.1.6. TpeboBanue 00 WM3BELICHUH paborojaresieM BCEX JIML, KOTOPLIM PaHHEE
GLUT COOOILEHbI HEBEPHbBIE WM HEMO/HBIE MEPCOHATBHBIC NAHHBIC paboTHuMKa,
060 BCeX MPOM3BEIECHHBIX B HUX MCKIIIOYEHUAX, NCIPABICHUIX HIlH JIOTMOJTHEHUAX
4.1.7. Ob6xanoBaHue B Cy/ JHOObIX HENPaBOMCPHBIX neicTBUil Mk Oe31enCTBUA
pabGoToaaress npu 00padOTKe M 3aIIUTE €TO [epCOHANILHBIX JaHHBIX.

5. OTBeTCTBEHHOCTh padoToaaTeist _

5.1. JIuua, BAHOBHBIE B HAPYILIEHUH HOPM, PETYINPYIOIIAX noayuenue, o0padboTKy
W 3aUMTy MEPCOHAJIbHBIX ~ IAHHBIX paboTHMKA, HECYT [UCLMILIMHAPHYIO,
A/IMUHHCTPATHBHYIO, TPAKIaHCKO-TIPABOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTH B
cooTBeTCTBUM ¢ (helepalibHBIMK 3aKOHAMH.

5.2. K coTpyAHHKY, OTBETCTBEHHOMY 3a XPaHCHHUC nepcoHanbHOW HHpOPMALNHU
paGoruukoB, paborojarenb BMPaBe MNPUMEHUTH OIHO W3 JUCLMIIJIHHAPHBIX
p3pICKaHuii, mpeayeMoTpeHHbIX ¢T.192 TK P®d, a nMeHHO: 3aMe4yaHue, BBINOBOP,




yBoJibHEHHE. K IMCIMIIIMHAPHO OTBETCTBEHHOCTH MPHBIIEKAIOTCS TOIBKO Te
PabOTHHKHU, KOTOPEIE 110 YCIOBHSM CBOMX TPYIOBBIX JOrOBOPOB 06S3aHEI
cobmmoaTh IpaBUIa paboThl C MEPCOHATBHBIMU JaHHBIMH.

5.3. Paboronatens BIpaBe pacTOPrHYTh TPYIOBOH JOTOBOP 110 CBOEH MHHUIIHATHEE
Ipy pasrialieHuH OXPaHIeMOii 3aKOHOM TaliHe, CTaBIIel H3BeCTHOM PabOTHHKY B
CBSI3H C MCIIOJTHEHUEM UM TPYAOBBIX 0053aHHOCTEN.
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